
10.2 Admissions – with effect from September 2015 

 

Policy statement 

It is our intention to make our setting accessible to children and families from all sections of the local 

community. We aim to ensure that all sections of our community have access to the setting through open, fair 

and clearly communicated procedures. 

 

Procedures 

We ensure that the existence of our setting is widely advertised in places accessible to all sections of the 

community and that information is accessible and provided in written and spoken form.  For families where 

English is not their first language, or where additional communication assistance is required, we will endeavour 

to provide communication in an understandable format. 

 

Children aged 2 

1. We operate a waiting list for children starting at the Pre-School when they are aged 2.  The list is arranged 

in order of the new children’s start date, and priority is also given to the following: 

- children with a Stock postal address; 

- siblings attending the Pre-School or adjoining Primary School; 

- by date of registration. 

2. To secure a place on our waiting list a non-returnable fee of £25 is payable.  

3. Children are accepted into Pre-School the half term after they turn two years of age, with the exception of 

the second half of the summer term. In this case, their start date will be deferred until the following 

September. In some instances it may be possible for children to start during a term but this will be subject 

to availability and cannot be guaranteed.  

4. Children will initially be offered a minimum of two sessions over two separate days. 

5. Parents may request full day sessions for their child from the half term after the child turns 2½years and 

this will be subject to availability and the discretion of the Supervisor in determining if the child is able to 

cope well with an all-day session. 

6. We will contact parents/carers two terms in advance of their child starting at the setting to discuss their 

preferences for sessions, and these will be confirmed to parents/carers one term in advance. We will take 

into account parents’/carers’ preferences, although we cannot guarantee that parents/carers will be offered 

their preferred times. Parents/carers should note that children who are due to start in September or who 

defer their start date to September are likely to have a greater choice of sessions. 

7. Parents will be sent an invoice for the child’s first half term at the same time as their child’s sessions are 

confirmed and payment of the invoice secures the child’s place and sessions at the Pre-School. 

 

The above points also apply to those children aged 3 and 4 who join the Pre-School but are not utilising their 

Free Early Years Education Entitlement at our setting. 

 

 

 



Children aged 3 and over and accessing Free Early Years Education Entitlement Funding 

We operate a purely ‘first come first served’ waiting list for the free early years education entitlement places 

(FEEE) that are available (i.e. places that are free to children for up to 15 hours per week over 38 weeks of the 

year and which incur no cost).   

 

General  

 During their time at Pre-School, the maximum number of morning sessions a child can be allocated is two 

(excluding Riser sessions), after which they will be offered afternoon sessions up to the maximum of 5 

sessions, unless current availability allows more flexibility. 

 We will endeavour to offer all children a Riser session in the year before they are due to start school. 

Depending on the number of children registered for that year, it may be a morning session, afternoon 

session, a full day session or a combination of these.  

 We will endeavour to offer new children some sessions before allocating additional sessions to existing 

children, although in some cases children may be able to add to their sessions by utilising our drop in 

sessions. 

 Sessions may be swopped, subject to availability, with one half-terms notice. 

 We keep a place vacant, if this is financially viable, to accommodate an emergency admission. 

 We describe our setting and its practices in terms which make clear that we welcome both fathers and 

mothers, other relations and other carers, including childminders to be involved in the Pre-School including 

joining in sessions, settling in their children and having an on-going relationship with the staff. 

 We describe how our practices treat each child and their family, having regard to their needs arising from 

their gender, special educational needs, disabilities, social background, religion and ethnicity or from 

English being a newly acquired additional language. 

 We describe how our practices enable children and/or parents with disabilities to take part in the life of the 

setting. 

 We monitor the gender and ethnic background of children joining the group to ensure that our intake is 

representative of social diversity. 

 We make our Valuing Diversity and Promoting Equality Policy widely known. 

 We consult families about the opening times of the setting to ensure we accommodate a broad range of 

families' needs.  

 We are flexible about attendance patterns to accommodate the needs of individual children and families, 

providing these do not disrupt the pattern of continuity in the setting which provides stability for all children 

attending the Pre-School. However, if a child enrolled at and attending the Pre-School does not attend for 

a consecutive period of six weeks, we reserve the right to offer the session(s) to another child, unless the 

absence is due to illness.  

 The Pre-School reserve their right to apply discretion with regards all admissions and session allocations. 

 All policies will be reviewed on appointment of a new committee chair.  
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