
Safeguarding and Welfare Requirement: Safety and Suitability of Premises, Environment and Equipment. 
Providers must take reasonable steps to ensure the safety of children, staff and others on the premises. 

 

8.2 Maintaining children’s safety and security on premises 

 
Policy statement 
 

We maintain the highest possible security of our premises to ensure that each child is safely cared for during their 

time with us. 

 

Procedures 

 

Children's personal safety 

▪ We ensure all employed staff have been checked for criminal records via an enhanced disclosure through the 

Disclosure Barring Service. 

▪ Adults do not normally supervise children on their own. 

▪ All children are supervised by adults at all times. 

▪ Whenever children are on the premises at least two adults are present. 

▪ We carry out risk assessment each morning both indoors and outdoors  this is to ensure children are not made 

vulnerable within any part of our premises, nor by any activity. 

▪ Activities such as cooking and woodwork receives close and constant supervision  
 
▪ Hot drinks can only be drunk in the kitchen area with the door securely locked.  
 
 

Security 

▪ Systems are in place for the safe arrival and departure of children. 

▪ The times of the children's arrivals and departures are recorded. 

▪ The arrival and departure times of adults - staff, volunteers and visitors - are recorded. 

▪ During session our doors and gates remain locked. To enter a door bell must be pressed and a member of 

staff must ascertain who is at the gate before opening it. If the Visitor is unexpected checks are to be made to 

the relevant organisation to ensure that the visitor is genuine. 

▪ If Staff feel threatened by any potential visitor/parent at any point they must alert another member of staff by 

using our safe word – this member of staff will then dial 999 and request Police assistance.  Children are to be 

sensitively taken to an appropriate part of the building where they can be kept out of harm. 

▪ Our systems prevent children from leaving our premises unnoticed and when staff close the outdoor garden 

area, children are counted back into the building before closing the outer door.  



▪ The personal possessions of staff and volunteers are securely stored during sessions in the Pre-School Office. 

 

 

Intruder Alert / Lock down  
 

▪ If an intruder manages to enter the premises a member of staff would use the safe word alerting other staff to 

a possible danger.  

▪ Staff would quickly usher all children into or out of the building whilst the other member of staff would attempt 

to keep the intruder calm using casual conversation and calm body language.  

▪ 999 will be called.  

▪ If inside the children would be directed to lay on the furthest point from the windows trying to cause the least 

amount of stress to the children. They would be instructed to stay on the floor until we are able to get Police 

assistance.  Where possible blinds or curtains will be drawn.  

▪ If outside and intruder is inside we would leave the premises and if appropriate and did not pose a safety 

threat, we would attempt to seek safety within the Primary School. Alternatively, a suitable place out of sight.  

▪ A register would be called to ensure all children are present. At no point should a member of staff try to disarm 

an intruder.  

▪ A thorough investigation of the incident will take place and a report made by staff involved. OFSTED and 

parents will be informed immediately, and a review of security will take place. 

 

 

 

 

Other useful Pre-school Learning Alliance publications 

 

▪ Managing Risk (2009) 
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